Appendix to the ODOT Brand & Identity Guidelines

REPORT STANDARDS

Guidance for creating consistent publications by and for the Ohio Department of Transportation

ENSURING PROFESSIONALISM
The Ohio Department of Transportation’s vision is being
a long-term, reliable, professional and highly productive
organization. This appendix to ODOT’s Brand & Identity
Guidelines supports that goal by providing clarity and
direction to consultants, contractors and in-house
developers of reports, documentation and other material
produced on behalf of, or for use by, the department.
This Report Standards makes it easier for publications from
various sources to be more professional, usable, consistent

and recognizable reflections of ODOT. The Brand & Identity

Guidelines covers specifics related to ODOT’s Brand in terms

of our voice, color palette, primary typography, and the use of

ODOT’s Wordmark, Zephyr and Seal logos, but this supplement

focuses on the key elements the department needs our partners,
stakeholders and employees to consider and follow when

creating ODOT-related documents. The ODOT’s Brand site, at

transportation.ohio.gov/brand, includes the full guidelines, as
well as helpful supporting samples and template files.
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COVER PAGES & REPORT GUIDELINES
Templates and sample files are
available on the ODOT Brand site at:
transportation.ohio.gov/brand

TITLE OF PROJECT
Subtitle
SFN XXXX or PID XXXX or other necessary number
Location details or additional project information

Cover pages and body headers and footers should adhere to
the following standards (see Samples):
• Include ODOT’s Wordmark Logo in the lower right corner
of the cover page.

• The preparing consultant/subconsultant or local public
agencies’ logo(s) can be used in the lower left corner of the
cover page, but other logos should not exceed the height or
width (proportionately) of ODOT’s Wordmark.
• The cover page may include photographs. If pictures are
used, they must be associated with or reflective of the
project or study area (do not use stock photos or clip art).

• The cover page should contain the project or study name,
county, route, section, PID and contract agreement number
(if applicable, i.e. for Geotechnical, Structures technical
reports and documents, etc.).
• For environmental specific reports and other documents
required by the PDP, the NEPA Assignment Language must
appear at the bottom of the cover page (See Sample A).

NEPA Assignment
Language, if applicable
The environmental review, consultation, and other actions required by applicable federal environmental
laws for these projects are being, or have been, carried out by ODOT pursuant to 23 U.S.C. 327 and a
memorandum of understanding dated December 11, 2015, and executed by FHWA and ODOT.

Submitted to Name of the sponsoring division or office
Date (month & Year)
Prepared by
Name of the entity producing the document
(Use of company logo permitted, but no larger than ODOT’s)

1

Sample A: Color Report Cover

TITLE OF PROJECT/REPORT
Subtitle
SFN XXXX or PID XXXX or other necessary number
Location details or additional project information

• The headers in the body of the document should include
the project or study name, PID, contract number and
date (if applicable).
• The footers in the body of the document should include
a page number and an optional ODOT Zephyr.
• The consultant’s logo or name should not appear in the
header or footer in the body of the document.

Presentations
Presentations given in light rooms should use a light
background with dark font. The opposite goes for dark
rooms, dark background with a light font.
Sample C:
Dark Room
Presentation
Submitted to (or Prepared for):
Name of the Sponsoring Division or Office
Date (Month & Year)

Prepared by:
Name of the entity producing the
document
(Use of company logo permitted,
but no larger than ODOT’s)

Sample D:
Light Room
Presentation

Sample B: Black & White Report Cover
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ODOT BRAND & IDENTITY GUIDELINES AT-A-GLANCE
This brief overview highlights many key considerations for use of logos, colors, and typefaces in ODOT documents. Please
refer to ODOT’s Brand & Identity Guidance for full details and feel free to reach out to ODOT Division of Communications
with any questions or concerns.
ODOT’s Logos

The Seal

Required clear space is indicated by blue lines.
The Zephyr

The Seal is the
most
formal
of ODOT’s logo
assets. It consists
of The Zephyr
surrounded by the
text “State of Ohio
Department of Transportation.”

The Wordmark

The Zephyr-DOT

Use of The Seal should always
be pre-approved by the Office of
the Director and the Division of
Communications.

ODOT Color Palette
PRIMARY COLORS

PMS
RGB
CMYK
HEX

347 U
Opaque White
0, 153, 105
RGB 255, 255, 255
93, 0, 100, 0 CMYK 0, 0, 0, 0
#009969
HEX #FFFFFF

PMS
RGB
CMYK
HEX

Black C		
0, 0, 0
0, 0, 0, 100
#000000

NEUTRAL SUPPORTING COLORS

HIGH-CONTRAST SUPPORTING COLORS

PMS
RGB
CMYK
HEX

PMS
RGB
CMYK
HEX

7527 C
PMS 7590 C
PMS 414 C
214, 210, 196 RGB 212, 181, 158 RGB 168, 169, 158
3, 4, 14, 8
CMYK 11, 27, 33, 0 CMYK 13, 8, 17, 26
#d6d2c4
HEX #d4b59e
HEX #a8a99e

533 C
31, 42, 68
95, 72, 15, 67
#1f2a44

PMS
RGB
CMYK
HEX

7628 C
158, 42, 43
8, 93, 78, 33
#9e2a2b

PMS
RGB
CMYK
HEX

611 C
215, 200, 38
7, 1, 89, 10
#d7c826

PMS
RGB
CMYK
HEX

715 C
246, 141, 46
0, 54, 87, 0
#f68d2e

PMS
RGB
CMYK
HEX

7579 C
220, 88, 42
0, 74, 100, 0
#dc582a

PMS
RGB
CMYK
HEX

306 C
0, 181, 226
75, 0, 5, 0
#00b5e2

Typefaces

Improper Logo Usage... Do Not:

Trebuchet

• Change the logo’s orientation. The Zephyr always points to
the right.

Used for ODOT letters, publications,
digital communications, and presentations.
• Body text − 11 pt. (recommended)
• Headings − Larger sizes in bold and
italic variations
*Myriad Pro can be used as a replacement
typeface.

Cambria

Used for ODOT studies and technical reports.
• Body text - 11 pt. (recommended)
• Headings - Larger sizes in bold and
italic variations

*Minion Pro can be used as replacement
typeface.

• Add extraneous effects to the logo. This includes but is not
limited to: bevel and emboss, lighting effects, drop shadows
and gradients.
• Scale the logo disproportionately.

• Use anything other than approved high-resolution logo
files available for download directly from ODOT.
• Use the ODOT Zephyr as part of a sentence, phrase, or
headline.
• Change the logo’s color.

• Do not place the logo on backgrounds that limit legibility of
the logo.
• Tie in any business, division, district or office names,
product names, slogans, tag lines or other phrases with the
ODOT Zephyr or logos without prior approval.

Ohio Department of

Transportation

Ohio Department of

Transportation
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For more information or questions, contact:
ODOT Division of Communications | 1980 W. Broad Street | Columbus, OH 43223 | 614.644.8640 | transportation.ohio.gov/brand

last updated 1.25.2018

